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OFFICE OF TRAINIHG

HOPICE 14 February 1963
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SUBTECT: Reducbion of Smomnt of (lossifisd Makerisls
- : in Curvent Retention.

1. ‘There iz scue concern over the lavge volume of classified
matier vetained in ench offlee for curvent use, for vecord, refevence,
oF researeh.

2. It is requested, thevefove, thei an immedisie snd continuing

effort be nade rot only to adbere closely to record vesirement and

destruction . schedules bub also o bold down the volune of yeboined
elassified materials to an sbsoluie, essential mindmum. _

3. ccm@um'enﬁly,oﬁ% school and steff chiefs will give their
atiention Lo exe £ the OIR Vitel Materisls Progream, pursuant
to OTR Regulation ted 2 June 1955.

MATEAEM BAIRD
Director of Training
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OTR - Key 1B
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